YTBEPXK/AIO:
I'eHepaibHbIH IMPEKTOP
I'BY PJ PI'BK «/larectan»

IpaBuia 00MeHa 1eJ0BBIMH NOAapKaMHU
¥ 3HAKAMH J1eJIOBOr0 roCTEeNPUHMCTBA
s I'BY PJI PTBK «/larectan» um.I'apyna Kypb6anoBa

1. O0mue moJIoKeHHu s

1.1. IIpaBuna oOMeHa [ICIOBBIMH nonapkaMH U 3HAKaMHU JIEJOBOTO TOCTENPUUMCTBA B
I'BY Pl PI'BK «J/larecran» wum.I'apyHa Kyp6anosa (nanee — [Ipasuia) pa3paboTaHbl B
COOTBETCTBHH ¢ moJoxenusmu Koncruryuun Poccuiickoit Denepanu, ®enepabHOrO 3aKOHA
ot 25.12.2008. Ne 273-®3 O npOTHBOAEHCTBHE KOPPYILMK» W HPHHATBEIMA B COOTBETCTBHH v
HAMHJ HHBIMH 3aKOHOAATEeIbHBIMU U JIOKAJIIbHBIMHM aKTaMH.

1.2. IlpaBmiia ONpPENENSIOT eIUHBIE Ul BCEX paboraukos I'BY P/ PI'BK «Jlarectan»
um.I'apyna Kypbanosa (nanee — VupexeHue) TpeOOBaHUS K JApEHUIO M MPUHATHIO JIETOBBIX
II0JIAPKOB.

1.3. Yupex/eHue IOUICPKUBAET KOPIOPATHBHYIO KYJIBTYPY, B KOTOpPO# JEJIOBBIE
[OapKH,  KOPIOPATHBHOE  FOCTENPUUMCTBO . H IpE/ICTABUTEILCKAE ~ MEPOTIPUSTHS
pacCMaTpUBAIOTCS TOJNBKO KaK HHCTPYMEHT JUId YCTAHOBIICHUS U TOJUICPIKAHHS JICIOBBIX
OTHOIICHHI ¥ KaK IPOSIBICHHE OOLIEIPUHATOH BEXXIMBOCTH B XO/(€ ACATEILHOCTH YupexaeHus.

1.4. VapexJieHHe HCXOIUT M3 TOro, 4TO [OJNTOBPEMEHHEIC JIEJIOBbIE OTHOLICHHUS
OCHOBBIBAIOTCS. HA JOBEPHH M B3aMMHOM yBakeHHH. OTHOIICHWS, NPH KOTOPBIX HapyIIaeTcs
3aKOH W TIPUHIIMIIBI J€JOBOHM STUKH, BPENAT peryTallu YypexIeHUsI ¥ YeCTHOMY HUMEHH €ro
pabOTHMKOB, H HE MOTYT O0ECHEYUTDH YCTONYNBOE JIOJITOBPEMEHHOE PA3BUTHE VYupexaeHus.
Taxoro pojia OTHOIICHHS HE MOTYT OBITh PHEMIICMEI B NpakTHKe PabOThl Y IPEIKICHHS.

1.5. Jlefictre IlpaBuil pacmpocTpaHseTCs Ha BCEX pabOTHHKOB YUpEXICHMsS, BHC
3aBHCHMOCTH OT YPOBHSI 3aHUMaeMO# TOJDKHOCTH.

1.6. lannsle [IpaBuia npecieyeT CAeAyomue Iem.

- obecliedyeHre €IMHOOOPa3HOro [OHMMaHWs pONM W MecTa JCJIOBBIX 10/IapKOB,
JIEIOBOTO  TOCTEIPUUMCTBA, — MPEICTABUTEIECKHX MEpONpHUATHI B JEJIOBOM  MPAKTHKE
YupexxaeHus;

- OCYIIECTBJICHHE YMPAaBJIECHICCKOH 1 XO3SHCTBEHHOM EATEILHOCTH Y YPEXKICHUSA
MCKITFOUMTENIHHO Ha OCHOBE HAJUIEKAIMX HOPM ¥ [IPABHJI JIEIOBOTO MOBEACHHA, 0a3upYyIOIHUXCS
Ha NPHHIMIAX KayecTBa MNPEJIOCTaBICHAS YCIyT, 3alliTbl KOHKYpEHIUH, HEIOMyIECHHs
KOH(JIMKTa HHTEPECOB;

- OIIpe/ieNIieHHEe €IMHBIX JUIA BCEX pabOTHUKOB Y UPSIKICHHUS TpeGOBaHUH K JapeHUIO H
NPUHATHMIO JENOBBIX TONApKOB, K OpraHusalid  H Y4acTUIO B IPECTABUTEIbCKUX
MEPOIPHUATHSAX;

- MUHUMU3HPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOKHBIM 3710ynoTpeOIeHHEM B 001acTH
I0JJapPKOB, TIPENCTABUTEIIBCKUX meponpustiit. Haubomee Ceppe3HBIMH U3 TaKUX PHCKOB
JRIISIOTCS OMACHOCTh IMOAKYNA M B3STOYHHYECTBO, HECIPABCAIMBOCTD IO OTHOILIEHHIO K
KOHTpareHTaM, IPOTEKI[MOHU3M BHYTPH VypexeHus.

2. TpeGoBanusi, npeAbABJIsieMbIe K 1€J0BbIM M0apKaM




H 3HAKAaM /J1eJIOBOro rocTenpuuMcTBa

2.1. PaGoTHUKH YUpEeXIEHHs MOTYT IOJy4aTh ICJIOBBIC IOJapKH, 3HAKH JIEJI0BOTO
FOCTENIPHEMCTBA TOJNBKO Ha OGHUIHATBHBIX MEPONPUATHSAX, IPH YCIOBHH, YTO 3TO
HE MPOTUBOPEYUT TpeOOBAHUSIM AHTHKOPPYIIHOHHOTO 3aKOHOJATENBCTBA M HACTOSIIMM
[TpaBunam.

2.2.Tlogapke W YCIyrH, TNPHHUMAaeMble WIM MPEJOCTABIACMBIC YupexneHueM,
TIepeIalOTCsl ¥ IPUHAMAIOTCS. TOJIBKO OT UMCHH YupexaeHus B II€JI0M, a HE KaK MOapoK M
Tepesiaya ero OT OTAEIBHOrO PabOTHHKA.

2.3. JlenoBble MOAPKH, KOTOPble paOOTHHKH OT UMCHH VupexaeHHs MOTyT IepeaaBaTh
JPYTHM JIMIAM M IPHHUMATh OT JAPYTHX JIUI B CBA3H CO CBOEH TPYHOBOH JEATEIBHOCTBIO, a
TaKKe IPEICTABATENBCKAE PACXOMBl HA NENOBOE TOCTEIPHUMCTBO JIOJDKHEL COOTBETCTBOBATH
CIIEIYIOIITAM KPUTEPHUSIM!

- OGBITH NPSAMO CBS3aHBl C YCTABHBIMH LEIAMH [CATCIBHOCTH VupexaeHus, oo
C IaMSTHBIMH JaTaMu, F00HIesMHu, 00IeHAIlMOHATIbHBIMH IPa3JHAKaMH, HHBIMHA COOBITUSIMU;

- GBITH Pa3yMHO 0GOCHOBAHHBIMH, COPa3MEPHBIMH U HE SBIIATECA NPEAMETAMH POCKOIIIH;

-He NpeNCTaBIsTh COOOH CKpPHITOS BO3HArPAXIACHHE 3a YCIYTY, JNEUCTBAE WIIH
Ge3eHCTBYE, MOMYCTHTENBCTBO MM NOKPOBUTENBCTBO, MPEAOCTABICHUE IIPAB MM NPUHSATHE
Ompe/IeIEHHbIX PEIIeHHH, 100 MONBITKY OKa3aTh BIHAHAC Ha THOJTydaTelisi C MHOH HE3aKOHHOH
WM HEITHYHOH IEIBIO;

-He co3jaBaTh JUIg Ioiydarelst 00s3aTeNbCTBa, CBA3AHHBIC C €TI0 CITy>K€OHBIM
OIOKEHHE MM HCIOJHEHHEM CITYKEOHBIX (OKHOCTHBIX) 00s13aHHOCTEH;

-He co31aBaTh pENyTAlHOHHOTO pHUCKa JUIi JEN0BOro  HMMHJUKA VYupexaenus,
paGOTHUKOB M HHBIX JIMI[ B CIIy4ae PacKphITHA nHGOpPMANUKE O COBEPIICHHBIX MOJApKaX
1 TIOHECEHHBIX IIPEJICTAaBUTENILCKUAX PACXOMAX;

-He  OPOTHBOPEYMTh  NpUHLIMIAM | TpeGOBaHUSIM  AHTUKOPPYNIMOHHOTO
saKoHONaTeNbCTBa Poccuiickoit Denepanun, I1010KEHHIO 00 aHTHKOPPYIIIMOHHO! MOJUTHKH B
Vupexnennn, Kopekcy OTHKH H Cily’eOHOro IOBeJeHUs PabOTHHKOB VYupexxaeHuss |
OOILIETNPUHATHIM HOPMaM MOpai ¥ HpaBCTBCHHOCTH.

2.4. JlenoBble TIOIAPKH, B TOM YHCIIC B BUJIE OKa3aHUs yCjIyr, 3HAKOB 0c000ro BHUMaHHUs
¥ ydacTHsi B Pa3BJEKATCIbHBIX M aHAJIOTMYHBIX MEpONPUATUSIX HE JODKHBI CTaBUTH
[IPHHAMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJIOKCHHE, TIPUBOIHUTE K BO3HMKHOBEHHIO KaKuX-THO0
BCTPEUHBIX 00S3aTENECTB CO CTOPOHBI MOTyYaTellsl WM OKa3bIBATH BIUSHUE Ha OOBEKTUBHOCTH
ero JEJOBBIX CY)KICHUN U PEIICHHUH.

2.5. CTOMMOCTb ¥ IEPHOAMYHOCTh JapeHWs W IONYYeHHs JCNOBBIX MONapKoB 157028 151
yuacTHsi B IPEICTABHTENBCKAX MEPONPHATHAX OIHOTO H TOTO K€ TPETHEro JHIa JOJDKHBI
OTIPEIENATHCS AeTTOBOH HEOOXOMMMOCTBIO 1 OBITH pa3yMHBIMH.

2.6. B KadecTBe MOJAPKOB PaOOTHHKH YUPEeKACHHUS JOJDKHBI CTPEMHUTELCA UCIIOJIH30BATh
B MaKCHMAJIBHO JOIYCTHMOM KOJIMYECTBE CIly4aeB CyBEHHUPBI, IPEIMETEL H H3/IeTUs, UMEIOINe
CHMBOJIMKY Y UPEXICHHUS.

2.7.Tlogapku W YCIYTH HE JOJDKHBI CTaBUTH IIOJ COMHCHHC UMHDK WU JICJIOBYIO
pelyTalyio Y Ipek/ICHHUs WA €T0 pabOTHHUKOB.

3. IIpaBa 1 00s13aHHOCTH PAOOTHUKOB Yupexaenusi Ipa o0MeHe 1eJI0BbIMH
N0AaPKAMH U 3HAKAMH [1€JI0BOT0 roCTeNPHHMCTBA

3.1. PaGOTHMKY, TPENCTABIS MHTEPECHl YUPEKICHHUS HIH NEeHcTBYsl OT €ro HUMEHH,
JIOJKHBI COOMIOIAaTh TPaHMIIBI IOMYCTHMOTO MOBCICHHA MIPH oOMeHe IEJIOBBIMHU MOAapKamMHu U
TIPOSIBJICHUH JIEJIOBOTO FOCTENIPHAMCTBA.

3.2. PaboTHMKM YupexKIeHHs BIpaBe IapuTh TPETHUM JIMIAM H 1oJy4aTb OT HHX
JIEJIOBBIE TIOJJAPKH, OPTaHU30BBIBATD U y9aCTBOBAThL B TIPEeCTABUTEIBCKMX MEPONPUATHSX, €CIIH




3TO 3aKOHHO, J3THYHO H JIeNaeTCs MCKIIOYUTENIBHO B JEJIOBBIX LEIAX, ONPEAECIEHHBIX
HacTosiuMu [ IpaBunamu.

3.3.1lpu OOBIX COMHEHHSX B IIPABOMEPHOCTH MJIA STHYHOCTH CBOMX JCHCTBHI
paboTHHKH VYupexaeHuss O0O0sf3aHbl IIOCTaBUTh B H3BECTHOCTh JHPEKTOpA Y UPEKICHHS
¥ IPOKOHCYJIBTHPOBATHCS C HUM, MIPEXK/IE YEM JapUTh WX I10Jy4aTh IIOJapKH WA y4acTBOBATh
B T€X WJIA UHBIX IIPEICTABUTEIECKIX MEPONIPUATHSAX.

3.4.Tlpu moyydeHWH JEJOBOTO IOJapka MJIM 3HAKOB JIEJIOBOTO TOCTEIPHHUMCTBA
paboTHUKH YupexaeHus o00si3aHbl IPUHMMATh MEPHl 110 HEIOMYIICHWIO BO3MOXHOCTH
BO3HHKHOBEHUS KOH(IJIMKTA HHTEPECOB.

3.5. PaboTHUKH YupexIeHWs He BIpaBe HCIONB30BaTh CIIy)KeOHOE IIOJIOXKEHHE
B JINYHBIX IIEJISIX, BKITFOYAs HCIIOJIb30BAHUE UMYIIIECTBA Y UPEXKICHHUS, B TOM YHC]IC:

- JUIs TIOJIyYEHHUs [MOJAPKOB, BO3HATPAXICHUS U MHBIX BBITOJ UL Ce0s TMYHO M JAPYTHX
qun B OOMEH Ha OKaszaHue YupeXIEHHEM KakuxX-JIubo YCIyr, OCYLIECTBICHHS JHOO
HEOCYIIECTBJIEHHs]  ONpPENEICHHBIX JCHUCTBUHM, nepenaud HMHGPOpPMALUH, COCTaBIIAIOIICH
KOMMEPYECKYIO TalHY;

- JUIS TIOJTyYEHHUS TTOJapKOB, BO3HATPAXKICHUS U MHBIX BBINOJ JUIS JIMYHO M IPYTHX JIUI B
IpoIecce BeleHHs Jell YUpeXIeHHS, B TOM YHCIE, KaK [0, TaK H II0Ce IPOBEICHUS
TIEPETOBOPOB O 3aKITIOYEHUH I'PaXIaHCKO-IIPAaBOBBIX JOTOBOPOB U HHBIX CHIEJIOK.

3.6. PaboTHuKaM YUpexXIeHHs HE PEKOMEHIyeTCs IPHHMMATh HWIH NepenapuBaTh
nojapkd JmOO yciyrd B JOOOM BHAE OT TpPETBMX JMII B KadecTBe OJlaroJapHOCTH
3a COBEPIICHHYIO YCIIyT'y WM JaHHBIA COBET.

3.7.He nomyckaercs ImepenaBaTh M IPUHAMATh MOJAPKH OT YUPEKACHHS, €ro
paGOTHHKOB H TIPeCTABUTENEN B BUJIE JEHE)XHBIX CPEJICTB, KaK HAIMYHBIX, TaK U OE3HATMYHBIX,
HE3aBHCUMO OT BaIIOTHI, @ Take B (OpMe aKIWid, ONMIMOHOB WJIM HMHBIX JIMKBHIHBIX IEHHBIX
Oymar.

3.8. PaGoTHuKM YUpeKAEHHUS TOIDKHBI OKa3bIBATBCS OT IPEUIONKEHHH, MOIyICHHS
I10JJaPKOB, OILIATHI HX PACXOIOB U T.II., KOT/1a NOA00OHbIE ICHCTBHSI MOTYT TIOBJIUSTE WK CO3/aTh
BIICUATJICHHE O BIIMSHHHM HA MCXOJ CICJIKH, Pe3yJbTaT IPOBEAEHHS TOProB, Ha MPUHUMAEMBbIC
YupexeHuem peleHus U T. 1.

3.9. AIMMHHCTpaIEs ¥ pabOTHUKE YUpexIeHHs He IpHeMIoT Koppyniud. [lonapku He
JIOJDKHBI OBITH HCIIOJIB30BaHBI JUIS Ja4W/TIOJy9EHUs] B3ATOK WM KOPPYIIHH B JIFOOBIX €e
HPOSIBIICHUSIX.

3.10. PaGoTHuK YupekIeHHUs He BIIpaBe IIpeljiaratb TPEThUM JIUIaM WM IPUHUAMATh OT
TAKOBBIX MOJAPKH, BBILIATHI, KOMIIEHcaluu U T.I. crouMocTeio cBbime 3000 (Tpex Toicsy)
py6ueii MM He COBMECTMMBIE ¢ 3aKOHHOM IPaKTHKOM JENOBBIX OTHOWIEHWH. Eciu paboTHHKY
VupexIeHus IpeUTaraloTes o00HbIe OJapKH WM ISHBIH, OH 0053aH HEMEUIEHHO 00 9TOM
JIPEKTOPY Y UpeKIEHHUs.

3.11. PaboTHuK Y4pekaeHUs: KOTOPOMY IIPU BBIIOIHEHHH JTODKHOCTHBIX O0Os3aHHOCTEH
IpEeUIAraloTCsl MOJapKU WM WHOE BO3HArPaXKIEHHE KaK B MPSMOM, TaK U B KOCBEHHOM BHIC,
KOTOphIE CIIOCOOHBI TOBIHMATH HA IOATOTABIMBAEMbIE H/WIM NPUHAMACMBIC UM PEIICHUS WA
OKa3aTh BJIMSHHE Ha €ro JelicTBue/0e31eicTBIE, NOIDKEH:

- OTKa3aTbCsl OT HHUX O HEMEIJIEHHO YBEJOMHTh IMpeKTOopa YupexaeHus o (akre
IIpeUIOKEHH S TTo/1apKa (BO3HAIPaXKIEHHUA);

-0 BO3MOJKHOCTHM HCKJIIOUHTh JaJbHEUIINE KOHTAKThl C JIMIIOM, MPEe1JIONKHBIIMM
T0JJApOK HJIH BO3HATPAXKIEHHE, €CIIH TOJIBKO 9TO HE CBA3AHO CO CIyXKeOHOH HEOOXOAMMOCTEIO;

- clIydae, €Cld MOAapOK WM BO3HArp@kKACHHE HE MPEACTAaBISECTCS BO3MOXHBIM
OTKJIOHHTh HJIM BO3BPATUTh, NEPENATh €ro ¢ COOTBETCTBYIOUIEH CIIy)KEOHOW 3arMCKOW I
NPUHATHS COOTBETCTBYIONIMX Mep [MPEKTOPY YUPEXIEHHS U MPOJOIDKHTH paboTy
B YCTAHOBJIEHHOM B YUpEXICHHUH IIOPSIKE HaJl BOIPOCOM, ¢ KOTOPBIM OBLT CBSI3aH MOJaPOK KA
BO3HArpaxJIeHue.

3.12.B ciayuae BO3HHKHOBEHHs KOH(IHMKTAa HHTEPECOB WM  BO3MOXHOCTH
BO3HMKHOBEHMs KOH()JIMKTa HMHTEPECOB IIPU IIOJIyYEHHH JEJIOBOIO IOJapKa WM 3HAKOB




J[e7I0BOTO TOCTENPUAMCTBA PAOOTHHAK VupexaeHus 00s3aH B IECEMEHHOH (opMe yBEIOMHTE 00
>TOM ONHO W3 OIDKHOCTHBIX JIMI, OTBETCTBEHHDIX 32 mpOTHBOAEHCTBHE KOpPYHIWH, B
COOTBETCTBHH C MPOLELYPOH PaCKPBITHA KOH(JIMKTA MHTEPECOB, yTBepXKAeHHOH [T07I0KEHHEM O
KOH(MIMKTE HHTEPECOB, MPUHATHIM B VupexIeHUH.

3.13. PaboTHEKAM Y UpEKICHHS 3aNperacTCs:

- CAMOCTOSTENIHO TPHHUMATH MPEUIOKEHAT  OT opraHM3alii WM TPETBHX JIHI
0 BpY4YEHHH JEJIOBBIX OJIAPKOB 1 06 OKa3aHMH 3HAKOB JIENIOBOTO FOCTENPHAMCTEA;

- mpuHMMAaTh 0e3 COornacoBaHus C JAPEKTOPOM YUPSKICHHUS ACTIOBBIC [OJApKU ¥ 3HAKH
JIEJIOBOTO TOCTENIPUHMCTBA B XOIC [pOBEJICHAs [IETIOBBIX NEPETOBOPOB, IpH 3aKJIIOUCHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIlydasX, Kor/a 110100HbIe IEHCTBHSA MOTYT MOBIIMATE MM co31aTh
BreyaTIeHHe 00 UX BIMSHUH HA TPAHMMAEMBIC PEILICHHA,

- IPMHMMATB JIEJIOBBIC MOJAPKH U SHAKU JIEIOBOTO TOCTENPUMMCTBA B XONC [IPOBECHHS
TOPrOB U BO BpeMsl IIPSMBIX IIEPETOBOPOB TIpH 3aKIOUEHAH JOTOBOPOB (KOHTPAKTOB);

- IpOCHTh, TPeOOBATh, BHIHYK/ATH OpraHu3alUy WM TPETHUX JIHIL apUTh UM 00 HX
POJICTBEHHHKaM JIENIOBBIC  TIOJIAPKH A/ OKa3pBaTh B HX TONB3Y 3HAKH JIEJOBOTO
rOCTENIPUUMCTBA;

- IpMHEMATh TONapKH B BHUAC HATMIHBIX, Ge3HATHYHBIX JEHEKHBIX CPEICTB, HCHHBIX
Gymar, AParoleHHbIX METAIIIOB.

3.14. VupexieHHe MOXET TMPUHATH pemenne 00 ydJacTHu B ©J1arOTBOPUTETBHBIX
MEpOTIPHUSTHAX, HAIPABICHHBIX Ha co3aHMe W yIPOUYCHHE HMHJUKA Vupexzaenus. [Ipu 3ToM
[ITaH ¥ GIO/DKET YYACTHAS B JAHHBIX MEPOMPUATASX YTBEPIKIAETCS AUPEKTOPOM VupexaeHusl.

3.15.B caydae OCYIIECTBJICHHA CIIOHCOPCKHX, ~OJIaroTBOPUTENIbHBIX IporpamMm
Yupex/ieHne J0JDKHO MPEIBApHTEIBLHO YI0OCTOBEPUTBCS, UTO npejocTaBiseMas Y IpeKIcHHEM
[HOMOIIb He GY/IET MCIIONB30BaHa B KOPPYIIIHOHHBIX [{eJIsIX AITM MHBIM HE3aKOHHBIM IIyTEM.

3.16. [Ipu B3aUMOJIEHCTBHM C JIMIAMH, 3aHUMAIOLIUMH JIOJDKHOCTH rocyapCTBEHHOM
(MYHMIUTIATBHOM) cnyX0Bbl, CHEAyeT PYKOBOZACTBOBATbCA ~ HOpPMamH, peryIupyoIUMA
JTHYEeCKHE HOPMBI M IpaBUjIa CITyKeOHOro TOBEACHUS rocyIapCTBEHHBIX (MYHHIUTATBHBIX)
CITyJKalluX.

3.17. HeucnolHEHHE HACTOSIINX [IpaBusl MOKET CTaTh OCHOBAHMEM UL IPUMEHEHUS K
pabOTHUKY MEp JAUCIHUILIHHAPHOTO, aIMIHHHUCTPATHBHOTO, YTOJIOBHOTO 1 rpaKIaHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBUH € JIEWCTBYIOIIFM 3aKOHOATEILCTBOM.

4. O61acTh NPUMEHCHHA

4.1. Hactosmuie IIpaBuiia IMOJUIEKAT MPUMCHEHHIO BHE 3aBHCUMOCTH OT TOrO, KaKuM
06pa3oM IepealoTesl NENOBbIC MONapkH 4 3HAKH JJOBOTO TOCTENPHUMCTBA: HANPIMYIO WIH
yepe3 MOCPETHUKOB.

4.2 . Hactosue [IpaBuma SBISIOTCA 06s3aTebHBIME JUTs BCeX PaOOTHUKOB VupexaeHus
B [IepHOJL PAbOTHI B Y IPEKICHUHU.




